SUBMITTING NOTIFICATION OF MANAGERS' TRANSACTIONS THROUGH SDAT

1 Logging in

1) Go to https://sdat.cnb.cz/sdat_ext/ and change the language of the website.

dat/portal/EXT/publ

SDAT - produkéni prostfedi

Machazite se na produk&nim prostfedi externiho portalu SDAT - informaéniho systému pro pfijem a zpracovani dat statistického a dohledového vjkaznictvi Ceské narodni banky.

« Webové rozhrani vefejné poskytuje metodické informace o sbiranyich vykazech a informace o systému;
« pro ufivatele osob evidovanych v SDAT je po prihlageni mo2né sledovat plnéni vykazovaci povinnosti nebo piimo pofizovat a odesilat data jednotlivich vykazo:
« automatizovany reporting poskytuje rozhrani webovych sluzeb,

Produkeni prostredi slou# pro vykazovani ostrych dat. Pro Zely testovani miiZete vyu2t testovaci prastred.
Aktuality publikované na této strénce je moZné odebirat formou RSS (zde navod).
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Aktuality Rychlé odkazy

Novy certifikat serverti SDAT Casté dotazy

24.10.2023
V pondali 6. 11, 2023 ve 12:00 bude vym&nén SSL certifikit SDAT na prostiedi PROD - aplikace | webové sluZby mohou byt v Zase vimany nékolik viefin nedostupné
Pro novy certifikat (certificate_sdat.cnb.cz.pem) dochazi ke zméné kofenového (DigiCertGlobalRootG2.pem) i mezilehléha
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TEST.
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2) Click on “Login”.

AT Methodological information @ 1 Login

SDAT - produkéni prostredi
Nachdzite se na produkénim prostfedi externiho portdlu SDAT - informaéniha systému pro pfijem a zpracovani dat statistického a dohledového wykaznictvi Ceské naradni banky.

« Webové rozhrani vefejné poskytuje metodické informace o sbiranych vykazech a informace o systému;
+ pro ufivatele osob evidovanych v SDAT je po pfihlageni mozné sledovat pinéni vykazovaci povinnosti nebo pfimo pofizovat a odesilat data jednotlivych vykazi;
+ automatizovany reporting poskytuje rozhrani webovjch sluZeb.
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3) Enter your username, password and click on “Login”.

Methodological information+  Documentation Contact ) Login

Username
Password

Forgotten password


https://sdat.cnb.cz/sdat_ext/

2 Creating a report

1) Go to “Reporting” and choose “Reporting state — overview”.

cm SDAT Reporting Methodological information»  Legal entity»  Documentation Contact e (7] ‘ >

Reportin te - overview
Reporting state - calendar

Input messages
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Nachdzites____ §  ortélu SDAT - informatniho systému pro pfijem a zpracovani dat statistického a dohledového vykaznictvi Ceské naradnf banky.
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2) Right click anywhere in the white (blank) area of the screen and choose “Create”.
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Reporting state - overview
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3) Choose the Entity (from the “Entity” list), report type (“ECP13 - Notification of managers'
transactions pursuant to Article 19 of Regulation No. 596/2014, on market abuse” from the
“Module” list), date of fulfilment (from the “State to day”), the order of the report related to the
selected obliged person on a given date (from the "Range" list) and click on “Save”.

Creating a module occurrence o x
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ECP_TEST - Tesiovac oscba pro oblast emitenti cennych papird -
Module

ECP13 - Motification of managers' transactions pursuant fo Article 19 of Regulation Mo. 596/2014, on market abuse -
State to day Submission time Closure time Range
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4) Click on “Create” and choose “Empty”.

# » Reporting » Reporing state - overview » Report occurrence
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5) Complete the report, which consists of three separate sheets. You can switch between them in the
bottom left corner of the screen.

Practical note: To use copy (CtrIC + CtrlV) to fill a cell, double-click the cell before pasting text (the
cursor must start blinking in it).

Module: ECP13 | Entity: ECP_TEST | Range: 1 | State to day: 22.01.2024
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ECP13_11 - Description of the financial instrument and nature of the transaction
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6) After completing the report, click on “Save” and then on “Input message”.
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7) Click on “Send input message”.

CNB SDAT Reporting=  Methodological Information = Legalentity  Documentation  Contact u
ting » Raparting st Input message preparation
Input message preparation
Input message ECP_TEST20240125110528676 Rl List of occurrencies
Input message identification - -
Referential D Felease iz Modulgcode  Modula name Entitycode  Rango Sttotoday  Submissiontime Signatura required
[ECP_TEST20240125110528676 Data ECP13 Notification of managers' Wansactions pursuant 1o Adicle 19 of Regulatio . ECP_TEST 1 202401122 202410122 2359 [=]
ECP_TEST - Testovaci osoba pro oblast emitenti cennych papird 2024101125

Signature and sending

—
o Send input message Se'c"g the compiled InpuUt message 1o the SDAT system Input Interfacs.

n

—

1 The entry message must first be provided with an electronic signature. You can create in the browser or
on your own.

The system allows the form to be electronically signed or sent without the signature — for more
information on electronic signatures, please see the following links!? (Czech only) or contact the

SDAT IT support (sdat@cnb.cz).

If you choose not to use the qualified electronic signature, such submission has to be completed
with a printed, signed and notarized copy of the notification form couriered to the CNB or via the
CNB data box.

8) To view the status of the report, go to “Reporting”, choose “Reporting state — overview”
(see point 1 of this chapter) and specify the time range. A list of all reports submitted
by the reporting entity and containing the State to date from that time range will be displayed.
Information about their status can be found in the first column (“State”). The reporting entity will
receive two e-mails — first one confirming the acceptance of the report and second one confirming
its validity (Processing information). Once these e-mails are sent, the status of the report will
change from “Scheduled” to “Fulfilled” or “Unfinished”. The status “Unfinished” indicates an
error detected by SDAT (in that case, follow the procedure in point 3 of chapter 3).

CINB SDAT Reportingw  Methodological informationw  Legal entity  Documentation  Contact m

& feporuing > Reporting state - overview

Reporting state - overview =3

lMlsunanmmmmv T — Ll 202s01ry & Rl 20240122 [5] 1 ereacoumn:  State 1o day WMumselect  Resstfer records: (3141 & O
v ECP1} - - - -

St Moduecode  Module name Entiycoge  Entity name Range Statetoday  Submissiontime  Expectsd ction Reminders EQIDIE release  Tasks
B scheduled ECPi3 Notlfication of managers’ wansactions pursuant o Aricle 19 of Reg...  ECP_TEST  Testovacl asoba pro oblast emitentl cennjch papind i 0240018 20240149 235 # X
& Fulfiied ECP13 Notification of managers' ransacions parsuant to Aicle 19 f Reg.. ECP_TEST  Testavaci asoba pro oblast emitenti cennjch papin 1 20240120 202401720 2359 # x
Unfinished ECP13 Noflfication of managers' ransaclions pursuant 1o Aricle 19 of Reg. . ECP_TEST  Testavaci asoba pro oblast emitentl cennjch papind 1 20240122 202401222358 Caneet 7 x

! https://sdat.cnb.cz/sdat_ext/pages/sdat-help-EXT/03 Vykazovani/index.html#3.1.3.2 Odesldni s podpisem

2 https://sdat.cnb.cz/sdat_ext/pages/sdat-help-

EXT/03 Vykazovani/index.htmI#3.8%20P%C5%99%C3%ADprava%20prost%C5%99ed%C3%AD%20pro%20podpis%20v%20prohl%C3%AD%
C5%BEe%C4%8Di

3 https://www.cnb.cz/cs/statistika/sdat/sdat-podpis/index.html
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3 Correcting a report

1) Go through the list of submitted reports (see point 8 of chapter 2), double click on the report you
wish to correct and click on “Open”.

. al information~  Legalentity= Documentation  Contact Hnu
# 5 Regorting > Repe e > Report occurrence

Module: ECP13 | Entity: ECP_TEST | Range: 1 | State to day: 22.01.2024 [ £ | oo |
Reportdanilcaton - I T
Entity Range - - - - - -
T P e = o p—— P e e e
— ——— 1 1 Data Rejected 20240123 133545 | 20240123 133545 MVR erar - comection XML SDAT =
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Schedued submission me Editable reiease
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S
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2) Correct the error(s), save the report and send the input message (see points 5 — 8 of chapter 2).

3) In case of an error detected by SDAT (the status of the report is “Unfinished”), go to “Protocols”
and open the appropriate protocol to find the error.

Methadological informationw  Legal entity v Documentation  Contact

# + Reporting »

ew » REPOIt OCcurrence

Module: ECP13 | Entity: ECP_TEST | Range: 1 | State to day: 22.01.2024 ﬂ

Regor ientification

Entty Range - -

ECP_TEST - Testovaci 0soba pro adlast emitenti cennicnps  1- 1. Creation time Type state Staie changed Nome Format
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Stata changed Expactad action

Jan 23,2024 13545PM  Comest

Sendig tme Leved onder
Last waid raminder 0 0

Clnsure time



4 Cancelling a report

There are three ways to cancel a report depending on the stage of the submission process:

1) The report has not been completed and saved yet (the decision to cancel is made before point 6
of chapter 2; the status of the report is “Scheduled”).
If the following message appears on leaving the incomplete report, choose “Yes”.

@ Thare iew Lestived Chasons on e Dage Yeu
Pt 19 5ave Changes batve acten

ECP13_10 - Details of the issuer and the person discharging manag ely
associated

B

a) Goto “Reporting”, choose “Reporting state — overview” and specify the time range (see point
8 of chapter 2).

b) Right click on the report you wish to cancel and choose “Delete”.

CNB SDAT Reporting~  Methodological information»  Legal entity» ~ Documentation  Contact o |&=

# > Reporting > Reporting state - overview

Reporting state - overview =
- |ecenn €cp_TEST - - 5 =
stato Modulacode  Modulo name Entitycode  Entity name Range Satotoday  Submissiontime  Expacted action  Reminders Editablo roleas  Tasks
© Scheduied Ece3 Notfication of managers’ ransactions pursuan 1o Aricle 19 of Regul | ECP_TEST  Testovaci osoba peo oblast emitent cennich papini 1 2240105 202401052359
0 Scheduied EcP13 Notfication of managers’transactions pursuani to Aricks 19 of Regul . ECP_TEST  Testovaci osoba pro oblast smitent cannjch papins 1 2240007 20240107 2359
© scheduied £cP13 Notfication of managers' ransactions pursuant 1o Aris 19 of Regul ECP_TEST  Testovaci osoba pro oblast smitent csnajch papinh 1 20240110 202401102359,
© Futiies £ce13 Notfication of managers’ ransactions pursuant 1o Aricle 19 of Regul | ECP_TEST  Testovaci osoba peo oblast emitent cennych pagin 1 2240115 202401152359 @ x
_ toArice 19 of Regul.. ECP_TEST  Testovaci osoba pro oblast smitent cannjch papir 1 20240119 202401119 2359 i
© Fuffile 1oAficle 19 0f Regul | ECP_TEST  Testovaci osoba pro oblast emitent cannjch papinh 1 20200120 | 202401202359 @ %
Unfinished toAticle 19.0fRegul | ECP_TEST  Testovaci osoba peo oblast emitent cennich papind 1 2240122 202401222359 Correct @ x
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2) The report has been completed and saved, but the input message has not been sent yet
(the decision to cancel is made after point 6, but before point 7 of chapter 2; the status
of the report is still “Scheduled”).

a) To delete the saved data only, go to “Reporting”, choose “Reporting state — overview”,
specify the time range, double click on the report whose data you want to delete and click
on “Delete”.

CNB SDAT Reporting»  Methodological information»  Legalentity=  Documentation  Contact E u
> Rep view > Report occurrence

Module: ECP13 | Entity: ECP_TEST | Range: 1 | State to day: 19.01.2024 llm
prprm— z
Entity Range - - - - - -

ECP_TEST . Testovaci osoba pro oblast emitenti cenngch pi  1-1 Order  Release numb Type State State changed Timestamp MVR quality CMVR quality Data format Protocol  Attachmen!  Tasks
Maaue state 1o gay

ECP13.- Notification of managers' iransactions pursuantto) 2024101118

- Expeciodacton
Scheduled
° Jan 19, 2024 111340 AM
— -
p— . .

b) To cancel the report itself, repeat point 1 of this chapter.

3) The report has been completed and saved and the input message sent (the decision to cancel is
made after point 7 of chapter 2; the status of the report is “Fulfilled” or “Unfinished”). Send an e-
mail with a cancellation request to sdat.registration.disclosures@cnb.cz.

5 Account administration

5.1  Entity details

1) Go to “Legal entity” and choose “Entity information”.

CNB SDAT  Reporting»  Methodological information SYIVE Documentation  Contact

Entity information

Managed entities

SDAT - produkeni prostredi Certificates

Nachzite se na produkenim prostedi externihc

portalu SDAT - informagnih:

acovani dat statistického a dohledového vykaznictvi Ceské narodni banky.

o pfimo pofizovat a odesilat data jednotiivych vykaz(

News Quick links

Frequently Asked Questions (FAQ

Novy certifikat serveri SDAT


mailto:sdat.registration.disclosures@cnb.cz

2) Review/change the details and save any changes by clicking on “Save”.

mentation  Contact

s » Entity informatien
ECP_TEST - Testovaci osoba pro oblast emitenti cennych papir(i @
cote Nezeuh
ECP_TEST Testovaci osoba pro oblast emitenti cennych papiru.
Enitity catsgory vad hom vaid 10 Ragoriag entty Reacring fiom Repartng to
Legai Entty 20220801 sa0animt 2220001 sovanim
(] L] LEI o BIC Sakior die kiasificace ESA

Emat o Toleton
—ied + +

ey e =

a_Additional information

52 Users

Users are persons (typically employees) with their own user accounts that can log into SDAT and submit
reports on behalf of an entity (reporting entity, if different from obliged person).

5.2.1 Creating a user account

1) Go to “Legal entity” and choose “Users”.

Methodological in Legal entity Documentation Contact

Entity information
Man;

SDAT - produkeni prostredi Certificates
Nachazite se na produk&nim prostiedi externiho portdlu SDAT - informatniho systému pro pijem a zpracovani dat statistického a dohledového vikaznicti Ceské ndrodni banky.

+ Webové rozhrani vefejné poskytuje metodické informace o sbiranych vjkazech a informace o systému;
« pro uzivatele osob evidovanych v SDAT je po pfihliSeni mozné sledovat pinéni vykazovaci povinnesti nebo piimo pofizovat a odesilat data jednotlivych vykazi;
+ automatizovany reporting poskytuje rozhrani weboujich slufeb.

Produkéni prostFedi slou# pro vykazovéni ostrjich dat. Pro Géely testovani miZete vyuZit testovaci prostred.
Aktuality publikované na této strénce je mo2né odebirat farmou RSS (zde névod).

Prohl4sent o pfistupnosti

News Quick links

Frequently Asked Questions (FAQ)

Novy certifikat serverti SDAT

202310124

V pondéli 6. 11. 2023 ve 12:00 bude vym&nén SSL certifikit SDAT na prostfedi PROD - aplikace i webové sluzby mohou byt v Ease vymény nékolik vtefin nedostupné.
Pro nowy certifikat (certificate_sdat.cnb.cz.pem) dochazi ke zméné kofenového (DigiCenGlobalRootG2 pem) i mezilehlého
(DigiCertGlobalG2TLSRSASHA2562020CA1.pem) certifikitu - miZe byt nutné aktualizovat truststores na strané klientd - vefejné kli¢e pislugnych certifikitl naleznete
v pfiloze. Pozn.: na testovacim prostiedi prob&hne analogickd vyména s predstihem pro otestovani komunikace dne 30.10. 2023 ve 12:00 - viz aktualita na SDAT
TEST.

2) Click on “+".

Reporting=  Methodological informationw  Legalentity> ~ Documentation  Cont

# > Legalentity > Users

Users

Last name Name Function Valid from  Valid to Protocols sending  Advices sendir Login Access method Tasks.



3) Click on “User account” and fill in the details of the user (mandatory fields are marked with *). To
create more user accounts, click on “Create next” before clicking on “Save”. The user(s) will
receive an e-mail with the account activation instructions.

User creation

Title before Surname *

Title after

Function

Ermail % Phone

Login %
[T]Create next [ Redirect to detail

5.2.2 Assigning roles to a user

1) View the list of users (see point 1 of chapter 5.2.1), double click on the user to whom you want to
assign roles and click on “+”.

NG SDAT Reporting®  Methodological information Legal entity»  Documentation  Contact

# > Legal entity » Users » User
Test Testovaci mm

Ba..u: information Pl | Roles  User permissions  Certificates

Basicformaten 2 m
Title before Last name & Name o Titke: after

Testovaci Test

Vaa trom Walkd o mn:mm mwnmm Wasiie code Module name Tasks.
alkd trom vad 1o

VNS S0000101

Function Adhvices sending Protocols sending

Email 0 Teshon

Supervisor last name Supendsor name

Logn Account validity from Account validty to
Sestovacion c2 20031215 133487 400001101 00:00:00

Adthve Block Locked il

Access method
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2) Choose “Business Administrator” (default setting) and then click on “Create”.

User role ex
User role % Valid from % Valid to %
Business Administrator - 2023/112/15 = 4000/01/01 =
Module code Module name
@ Module Q
Reporting Frameworks code Reporting Frameworks name
(O Reporting Framework Q

3) Right click on the Basic information and then to choose “Allow the sending of protocols”

CINB SDAT Reporting»  Methodological information = Legalentity=  Documentation  Contact

# 5 Legal vty > Users > User
Test Testovaci

Basic informafion

R Vewh Wi Fomng rafonacde | RengFanesransme Wi Woadsnams T

e e Business Administra 202401724 400001101

s o

— S P—

o
4 Create user it
FOR T vy ol oo
Supervisar name "W\ Forbid the sending of protocol ‘

ac

A\ Disable acvices sending

4) Click on “Save”.

Reporting~  Methodological information »  Legalentity» Documentation  Contact

# 5 Legal entny > Users > User

Test Testovaci Cm

Basic information « - Certificate
tian n F ma records: (1] & ©
Tie e Lastrame s Narme# Tite afer .
Testovaci Test - = ~ ~
Role Velidiom  Validto porting code  Reporting Module code  Module name Tasks
Validfrom vaidto
Business Administra.. 20240124 400001101
2023012115 sa0aniot
Funcion Advices sending Protocols sending
Email 0 Teeton

anh

5) Go to “User permissions” where you can select roles for the user (unfortunately, their names have
not yet been translated into English). The following roles are available:

e  “Sprava uZivatell webové aplikace SDAT” = “User management in the SDAT web
application”

e “Prohlizeni vykdzanych dat a stavu vykazovdani ve webové aplikaci SDAT” = “Viewing reported
data and reporting status in the SDAT web application” (necessary for users in charge of
submitting reports)

o  “Vykazovdni ve webové aplikaci SDAT” = “Reporting in the SDAT web application”
(necessary for users in charge of submitting reports)

11



You can also restrict the user’s roles to one or more managed entities only (see column “Detailed
definition — legal entities”). For definition of managed entities, see chapter 5.3 below.

¢INB SDAT Reporting»  Methodological information = Legal entity »  Documentation Contact

# » Legal entity » Users » User
Test Testovaci Lot

p e —
Basic information < : w ertficat tor
Barsic information [l - [e—

Name

Trte before Last rame & ame s Title after
Tesiovact Test
[ Spriva ubvatek) webovk apliace SDAT [ECP_TEST)

vabd from valid 1o
2021215 L00OU &  |Probliten ¥ stav vykazovini {ECP_TEST)
Function Advices sending Proqocois sending 8 | Vykazovani ve webowt apiikaci SDAT (ECP_TEST)
Emal 0 Teefon

Detailed senninon - modubes. v 20 I Detaited detinmion - egal seanes v

= s .
' o) i
Superisor i name SupenALar e , O e Mgification of net short positions. e " T—
Q 1 - P T

Adresa — = ;

User account n
6) Click on “Save”.
5.2.3 Cancelling a user account

1) View the list of users (see point 1 of chapter 5.2.1), right click on the one you wish to cancel and
choose “Delete user account”.

C¢NB SDAT Reporting»  Methodological information = Legalentity=  Documentation  Contact w @ | &

# 5 Legal entty > Users

Users [« back |
+ ma Resetfiier records [1/791 & &
Lastname Mame = Function Valid from  Valid to Protocols sending Login Tasks
Testovaci Test 202312115 400001101 =) testovaci@ent.cz Authorization H

% Delete
W Terminate validity

# Create user account
# Allow the sending of protocals
A Forbid the sending of protocols

& Enable ad ding
"W Disable advices sending

% Delete user account “
W TermIRNE e S

© Block
W Unblack
& Unlock

+ Send activation e-mail

5.3  Managed entities

Managed entities are entities (obliged subjects) on whose behalf the logged in entity (reporting entity)
can submit reports. To view the list of managed entities, go to “Legal entity” and choose “Managed
entities”.

CNB SDAT  Reporting»  Methadological information ~ [IRPESISSCTEN Documentation  Contact

Entity information
Managedenttes g
Users.

SDAT - produk&ni prostredi Certficates

systému pro pfijem a zpracovan

Nachazite se na produkénim prostiedi externiho portahu SDAT - informatnil at statistického a dohledového vykaznictvi Ceské ndrodni banky.

njich wkazech a informace o systému;
ledovat plnéni vykazovac povinnosti nebo pfimo pofizovat a odesilat data jednotlivich kazd:

Produkéni prostred sioui pro vykazovani ostrych dat. Pro titely testovani miZete wyusit testovac! prostiedi.

wané na této strance je mozné odebirat formou RSS (zde névod),

Altuality pub

Prohlaseni o pfis
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Please note that:

e  The reporting entity must be authorized by the managed entity (i.e. identified as the reporting
entity in the managed entity’s registration form).

e  The reporting entity can submit reports on its own behalf too provided that it is registered not

only as a reporting entity but also as a obliged subject (however, it will not appear on its own list
of managed entities).
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